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TIS Photo Permission Guidelines

During the school year, there are occasions when TIS staff members may take photographs or film students
participating in various school activities. These images provide a valuable record of life at TIS and help
communicate the individual and team achievements at our school. TIS may use the images as part of our
school displays and in printed publications, such as the Curriculum Guides, Insight Magazine, and Yearbook.
They may also be used on our school website, school social networking services, and occasionally for
marketing or promotional activities.

® Images will be carefully and sensitively chosen and will not be used out of context
® Images will become part of the school archive, providing a visual insight for future generations of TIS.

e  Students will not be identified by full name in photographs without your or your child’s permission,
although we may wish to refer to them by first name only. Groups may be referred to collectively by
grade or house or team.

Therefore, TIS seeks parental permission before photographing or making any recordings of your child.
Parents can update their privacy choice by logging onto Gibbon. If you have no objections to your child’s
image being used and archived by the school, then there is no need to notify us. However, if you would prefer
that your child is NOT photographed then we ask you to indicate your choice under the Miscellaneous
Section, marked “Privacy”, by ticking the boxes of either Internal or External Communications, or both, that
you DO NOT wish your child’s image to appear. The categories are explained below.
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Internal Communications:

School Calendar

Yearbook

Lotis Magazine

School Bulletin Boards

Class Websites/Blogs

External Communications:

School Website

Insight Magazine

Annual Report

Social Media

A printed 12-month calendar of important holidays and school dates. A collage of
student life is displayed on each month of the calendar.
Distribution - All TIS families

An annual publication to commemorate the school year in photos. The aim is that

every student at the school is represented. Each grade has their own collage page

including the official class photo. Note: Unless your child does not take part in the

school photos, their image will appear on the class page of this publication, even if
you opt for privacy under internal communications.

Distribution - All TIS students

An annual publication to celebrate students literature and artwork. Published
students will have their names printed with their story/artwork. Photo images are
sometimes included.

Distribution - All TIS families

Static Bulletin/Notice boards outside classrooms and around the school to
celebrate student work, sports person of the month, artist of the month, etc.
Digital Notice boards display school information and school social media posts.
Distribution - N/A but can be viewed by anyone who visits the school

Provides information about the class activities between school and home.
Can be accessed by all families in the class/grade level.

Provides information about the school to the general public.

Bi-annual publication to inform parents and the wider school community on the
events of the school and what our students have been doing recently. Distribution
- AlI TIS families, DSEJ, MUST, Corporate associates

Annual publication to inform parents and shareholders on the school’s mission and
history, and summarize the school’s achievements in the past year. Distribution -
All TIS families, DSEJ, MUST, Corporate associates

Social media accounts such as Facebook, Instagram and Twitter will be used
principally to be followed by staff, parents, students and other professionals in
order to advertise the excellent work by our staff and students. It will also contain
information detailing special events at the school. The aim of our social media
channels is to supplement more traditional methods such as school letters and
newsletters, not to replace them.

Facebook / Instagram : @TISMacao

Twitter : Main Account : @TISMacao

Note: Teachers may post about the school and their students as a way to share
ideas with other professionals by using their own Twitter account. Any
tweets about the school will be identified with #TISMacao.
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